[image: image1.png]



2009 FA 101 REGISTRATION Form

Name:

______________________________________________________________

Institution:
______________________________________________________________

Address:
______________________________________________________________

City and Zip:
_______________________
Telephone:
___________________________ 

Work E-mail: ____________________________________________________________________

In Case of Cancellation due to Inclement Weather, please provide a personal phone number you can be reached at the morning of the session: ____________________________________________________

Registration Fees
•One Day Session - $25.00:  (No manual give).  You will be emailed just the powerpoint presentation; if you want all the handouts, purchase a manual or register for the full workshop.  

•Full Workshop - $85.00:  (Manual Included).  You get to attend all six days of the workshop.
♦Please have registrations faxed by Tuesday, September 22nd♦

Full Workshop

I am attending the full workshop but will miss one or more of these days:

September 30
______

October 7
______

October 14
______

October 28
______

One Day Session

I will be attending:

September 30
______

October 7
______

October 14
______

October 28
______

November 6
______
November 6
______




November 13
November 13
______

I will be at every session  ______

Amount to be paid:  $____________
Institutional Information
Do you work at a clock-hour school?

Yes 
_____

No
_____

Which is your Institution?
Direct Lending

FFELP

Other

(circle)

•Please return this registration form with a check MADE PAYABLE TO:  MSFAA.  No credit cards accepted.  •Please mail to:  

Jennifer Sutch

3200 McKinley Road
Chelsea MI 48118

Ph:  734-475-7552
Fax: 734-475-7552
Jennifer.a.sutch@chase.com
Note:
Please fax a registration form first and then send a check along with the registration form.  
• For more information on session descriptions, presenters and a map; please visit the MSFAA website - www.msfaa.org and select “Training”

• No formal confirmation of registration will be sent.  Cancellations must be emailed at least four business days prior to the initial workshop for a refund to be processed. 

Workshop Reminders

♦If you are attending the full workshop, you will receive an email with the handouts for the first session, on the first day you will receive a flash drive with the materials in electronic form.  You must bring your materials each week.
♦If you are attending for a one day session, you must be registered one week prior to the workshop date.  I will be emailing the materials, on the Friday or over the weekend, prior to the workshop.  You will only receive the powerpoint presentation.  IF YOU DO NOT RECEIVE YOUR MATERIALS VIA EMAIL , BY MONDAY, IT IS YOUR RESPONSOBILITY TO EMAIL ME.  Please supply your email in the registration, or you will not receive the materials.  
♦You may need a calculator for the first week.  Please bring one.  

♦We are at a new location this year, so please see the map.  We are at the Michigan State University Federal Credit Union.  
♦ Pastries and coffee will be available in the morning and lunch will be provided.
Dates and Topics
Wednesday, September 30:  Student Aid Programs, The Application Process, Student Eligibility and Documentation Requirements, Cost of Attendance, and Federal Methodology (Bring a calculator)
Wednesday, October 7:  Verification; Campus Based Programs
Wednesday, October 14:  Calculating and Processing FFEL and Direct Loans.  
Wednesday, October 28: Federal Pell Grants; ACG; TEACH; Packaging and Notification of Awards 
Friday, November 6:  R2T4; Program Participation Agreement; Professional Judgment
Friday, November 13:  Cash Management; Reporting, Disclosure and Recordkeeping; State Programs

	

	Daily Timeline

	9:30 - 10:00 Registration

	10:00 - 12:00 Session

	12:00 - 1:00 Lunch

	1:00 - 2:30 Session

	2:30 - 2:45 Break

	2:45 - 4:30 Session


